
Analysis Preparation Plan Template

Joan E. Hughes, The University of Texas at Austin
The first step BEFORE YOU DO ANY ANALYSIS is to export your data from Qualtrics so you ensure you have an original copy of your data that you can always go back to if you make mistakes! Ensure everyone in your team has an ORIGINAL copy of your data (you can export into Excel or other formats). 
In order to be super organized with your analysis, your team can work together to ensure you: 
1. Fix or “clean” your data appropriately and accurately
2. Decide on how to analyze the data or parts of the data
3. Double-check that the hypothetical results from these analyses will answer the research questions you posed. 
1: Fix or Clean Your Data 
Fix or cleaning your data means that you might need to tidy it up a bit, such as changing textual values to numbers (Qualtrics typically already does this). However, perhaps the numbers it assigned are not what you want for some reason so you can make changes very carefully. 
Some of you might be using a measure, which is a set of questions that contribute to one score, or want to create a variable from several questions taken together. This would be a cleaning task to get this measure in order.
2: Decide How to Analyze the Data
The MODULE: Research Methods Resources: Ways of Analyzing Your Data (in canvas) is an analysis resource list. The most basic approach to analysis may be running what we can descriptive statistics, such as finding the distribution of the responses (% of respondents who responded “x” or “x”), building graphs or charts to show the data, or calculating average response scores, if that makes sense. 
The most basic approach to textual data is to ‘code’ it (like you did in your self-analysis data) for meaningful, important excerpts and using these codes to identify a smaller set of ‘themes’ that represent the pulse of what was shared by respondents in longer-form responses. 
Some of you may want to do higher-level statistics, such as calculating correlations between data (see all methods here: url  
If you want to find a correlation (relationship) between two concepts, you can use Correlation or Linear Regression. The variables must be numeric (see here: url)
If your variables are categorical (see: url), you may need to use Logistic Regression or Chi-Square.



3: Double-Check Hypothetical Results
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What will your analysis lead you to be able to say from this data? Hypothesize and write a sample statement of what you might be able to say, if you run the analysis that you indicate. Typically, research questions are answered by a collection of questions as opposed to one survey question. Don’t expect that one question’s results will answer the RQ immediately. But each survey question should help to contribute to the answer. If some of your data was organizational, such as determining if the respondent qualified to take your survey, just add n/a (not applicable) to the table, as needed.
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Analysis Plan
Research Question (RQ): 
[type your questions here]

	Your Data (Survey question or interview question or document you collected) 
Paste number or descriptor or actual question below
	Fix or Clean
Are there tasks you need to do to make the data generated to be ready for analysis? Describe here.
	Analysis
Describe the analysis you will do to this data. 
	Hypothetical Results
Write a hypothetical statement of what you will be able to state from doing such an analysis. Consider how it contributes to answering your RQ.

	Q1: Your name
	Change to pseudonym
	n/a
	n/a

	Q2: Describe your AI uses in class.
	Extract data into an Excel file. Ensure that each response is in one cell. 
	Use columns to the right of the data to identify any codes to represent meaningful ideas in the excerpt. 
Then analyze the codes to see if there are patterns. Name these patterns ‘Themes’. 
Use whole sorting to investigate the themes to use data excerpts to describe the themes.
	Students use AI for 5 purposes: x, x, x, x, and x.

[each ‘x’ is a theme]

	Q3-13: Relationship happiness

	Ensure values coded correctly.
This Q contributes to an overall measure of “relationship strength”. We will need to compile all the questions to compute a score for each respondent based on their overall score across the 10 questions.	
	For the overall measure (score of Questions 3-13), will be one part of a correlation analysis against time (minutes) on social media.
	Students have stronger relationships when they use SM for fewer minutes. 
Students use SM for fewer minutes when their relationships are stronger.
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